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	INCIDENT REPORT

	Incident type
	

	Date
	
	Time
	

	Location
	

	People involved
Example:
Bob Jones (security officer)
John Smith (Witness)
	

	Detailed description
	

	Action taken
	

	Further action required
	

	Recommendation for future prevention
	

	Report completed by
	

	Signature
	
	Date / time
	

	Supervisor
	

	Signature
	
	Date / Time
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